Stage I: New User Registration

Stage II: Applicant/OEM Profile Registration

MTCTE Flowchart for Fresh Application ]

Visit www.mtcte.tec.gov.in OEM:  Original  Equipment
1 Manufacturer
AIR: Authorized Indian
Click Login Representative
ER: Essential Requirement
l GCS: General Certification
Click on Register an Account Scheme
SCS: Simplified Certification
l Scheme

., i BOM: Bill of Materials
Enter details like Username, Name, Password, Email etc.

to register on MTCTE portal. (Please keep a note of
Username and Password)

l

User has now been registered on
MTCTE Portal

Login with Registered Username &
Password

l

Go to Profile Details, enter company details, select Indian
OEM or AIR and upload documents namely Authorization
letter, AOA, MOA, Registration Letter & Proof of
Registration Letter or equivalent documents.

Enter Foreign
OEM details and
‘Whether upload MOU
Indian OEM? between AIR
&FOEM, and AIR
Authorization
letter.

Submit for Profile '
Acceptance

Profile

Accepted? Email notification sent

for Rejection of Profile

l YES

Applicant/OEM profile created on
MTCTE Portal



Stage III: Product Details & BOM for Pre-Check

Stage IV: Application Submission

Stage V: MTCTE Certification

Login with Registered Username and
Password

|

Click on Fresh Application & select Mandatory certification

l

Enter Product, Variant, Model, H/'W version, choose
Applicable Interfaces etc., upload BOM file (Excel),
Manufacturing location and click Proceed

l

Verify product details, download ER and
click Submit to Pre-check Evaluator

Product details &
BOM accepted by
Pre-check
Evaluator?

Application ready for online fee payment

Submit Applicable fees (as per GCS/SCS
category) through online NTRP Portal

l

After payment, click on Resume
Application and upload parameter wise
test reports and submit the application

l

Application submitted to TEC for test
report evaluation/validation

Queries during
evaluation/
validation

Query sent by evaluator/validator

MTCTE Certificate issued & certification details displayed
on Certified Equipment tab on MTCTE Portal
(Certificate also sent to Applicant’s Dashboard)

through portal's dialog box

BOM correction
(Max 3 times permitted)

Note: For detailed application
procedure, download MTCTE
user instructions from
Download tab on MTCTE
Portal www.mtcte.tec.gov.in.




