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Section-1

1.1  General Introduction

SARALSANCHAR'( Simplified Application For Registration and Licenses) a Web based
Portal, for Issuing of various types of Licenses and Registration certificates is part of various
Digital initiatives being taken by Department of Telecommunications. It is a unified portal to
issue various types of Licenses and registrations in a digitized manner which will not only ensure
transparency but also make the process more efficient. This will pave the way for a
paperless,secure and hasslefree platform for various applicants.

Acronyms and Abbreviations
List of the acronyms and abbreviations used in this document and the meaning of each.
® DoT : Department of Telecommunications.
= OTP : One Time Password.
= UL : Unified License.
¥ UL-VNO : Unified License - Virtual Network operator.
E  OSP : Other service provider

= LOI : Letter of Intent



1.2 About Unified Licenses

Applicant can apply for Unified License along with authorisation for any one or more services
listed below:

a. Unified License (All Services)
b. Access Service (Service Area-wise)as per details at Annexure- [V
c. Internet Service (Category-A with All India jurisdiction)

d. Internet Service ( Category-B with jurisdiction in a Service Area) as per details at Annexure-
v

e. Internet Service ( Category-C with jurisdiction in a Secondary Switching Area) as per details
at Annexure- 11

f. National Long Distance (NLD) Service
g. International Long Distance (ILD) Service
h. Global Mobile Personal Communication by Satellite (GMPCS) Service
i. Public Mobile Radio Trunking Service (PMRTS)Service
j. Very Small Aperture Terminal (VSAT) Closed User Group (CUG) Service
k. INSAT MSS-Reporting (MSS-R) Service.
1. Resale of International Private Leased Circuit (IPLC) Service
Saral Sanchar web base portal facilitates to apply for authorization of above said services
and License / Authorization will be issued through this portal. This user manual will guide to

become registered user of this portal and explains various steps in the process of issuing
license/autorization



Section-2 Applicant Part

2.1 Login

Click on the Home Button on the above page. On the home page go to the Login
button which is available on the top Navigation bar and the top right sidebar
panel.

Enter your credentials in the login forms as shown below, after entering the
CAPTCHA CODE Click on LOGIN BUTTON.

GOVERNMENT ©F [NDLS  MINISTRT OF COMMUNICATIONS

SR TR SARAL
DEPARTMENT OF SANCHAR
TELECOMMUNICATIONS b e s e

Lagin
Userld [ ]
Password | Qi
Security Code | | —x-pwqplrs____ s
Lagin
Fargot Forgot
Fassword?  Llzer D7




After clicking Login you will be directed to this page.

W FOETE T T
AOVERNMENT F [NDIA  MINIETRY SF COMMUNICATIONS

QR 3R SARAL
DEPARTMENT OF b SANCHAR

TELECOMMUNICATIONS (Shinplified .ﬁpﬂlkaucn For Reglatratian And Lict

Apertal for License Management ln DaT

Logout [ Usaridi

Orders/Circulars  Dacument Checklist

Status OF Applications

0 . 0
UL UL-¥NO WPC : PM-WANI
Apply Now Apply Nowe Apply Now : A

» Individual/ Proprietor,
* For Access senvices -Cate:

rtnership Firm etc can apply for ULWHNOLCAT B license & WPE license GRLY,
B applicant need ta APPLY under LIL-WNG,

General Instructions: -
* Plegze refer FAQ on DSC on the home e for any queries regarding DSCs

Cocument sigred with Self signed certificats! bat reader signed Documents are not allowed. Certificate only from Licensed CAs are Allowed,
Licensed Certificate Authorities a5 per coca.gowin s a) Safesarypt CA blinCade Scluticns CA cle-Mudhra C& d1Capricom CA & Merasys CA

For Payrment of Wariows fees (procassing, entry ete) be dorne on NTRD[htms:!fhheratkash.gav.ln) and only challan details is to be filed in tha o

You can apply for any of the above options i.e. UL or UL-VNO or OSP. As you can
see above, the status of each UL, UL-VNO, and OSP is "0”. This is because you
have not applied for any of the above till now.



2.2 UL Application:
Below is a sample demo for UL application.
For this click on the APPLY NOW button ( Shown by red arrow) on the UL tab.

Application form will appear as follows. CIN Number will be generated and will be
shown on top of application form. Form will comprise of 5 steps viz. company info,
payment details, promoter details, owner details and service details.

IMPORTANT

Digitally Signed Document : All the document to be uploaded hereafter must be
in “pdf format” and “digitally Signed” . The portal will automatically reject any
document which is not digitally signed or in pdf format.




2.2.1 Step I

Company Information: In this step the information about company entered
while registration will pop up and will be in disabled form.
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Press “next ™ button to go to next step.
2.3.2 Step 11
Payment details of processing fee

Payment is auto calculated as per the selection of service authorisations
selected. This only displays the fee to be paid using online mode in
Bharatkosh after the submit of application.




APPLICATION FOR GRANT OF UNIFIED LICENSE/Authorisation for Additional Services under Unified License.
(A types of Lcenses freqistrations sxcept WEC)

Step 1 Step 2

Company [formation

Step 3

Step 4
ayment & ather Datails

Step 5
Sarvica B Other Details

Comiany Details

Pramotar & Othar Detalls

5.Details of payment of processing fee In Rs,

MNote:Please refer fee calculator menu for fee calculation.

Applicgtjon Processing Fee (Rs. )i | m

6. Certitied copy of Registration along with Articles of Association & Memorandum of understanding to be attached. (To be certified by
the Certificate from Company Secretary/statutory Auditor and countersigned by Director duly authorized by the company) (Digitally
signed})

A Copy of registration {in pdf Format only)

| Choose File | No file chosen

B.Article of Association(in pdf format only)
Choose File |No file chosen -
C.Memorandum of Assoclationfin pdf format only)
Choose File |No file chosen -

In this page, user has to upload “certificate of Registration” by clicking “choose
File” button of 6.1 and then selecting file and upload using “upload button”.

IMPORTANT

Digitally Signed Document : All the document to be uploaded must be in “pdf
format” and “digitally Signed” . The portal will automatically reject any
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document  which is not digitally signed or in pdf format.

APPLICATION FOR GRANT OF UNIFIED LICENSE/Authorisation for Additional Services under Unified License.
(A types of Lcenses freqistrations sxcept WEC)

Step 1 T Step 3 Step 4 Step 5
Company [nformation Pavment & Otnar Datails Promater & Cthar Datalls Sarvica B Other Datails Comaany Details

5.Details of payment of processing fee In Rs,
MNote:Please refer fee calculator menu for fee calculation.

Application Processing Fee (Rs. )i | m

6. Certitied copy of Registration along with Articles of Association & Memorandum of understanding to be attached. (To be certified by

the Certificate from Company Secretary/statutory Auditor and countersigned by Director duly authorized by the company) (Digitally
signed})

A Copy of registration {in pdf Format only)

/ | Choose File | Mo file chosen -

B.Article of Association(in pdf format only)
/l Choose Flle No file chosen -

C.Memorandum of Assoclationfin pdf format only)

/l Choose File |No file chosen -

User also has to upload “Articles of Association” by clicking “choose File” button of
6.2 and then selecting file and upload using “upload button”. user also has to

upload “MoU” by clicking “choose File” button of 6.3 and then selecting file and
upload using “upload button”.

The form can be saved at any intermediate stage by clicking “save draft” button.
After completion of this step, next step will be active using “next” button.
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2.2.3 Step III
Promoter Details

The next step is entering “promoter Details”.
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(a)As shown in image below on left side there is option of adding, editing and
deleting promoter details. If you click “+” sign separate window will pop up to enter
promoter details. Here you have to enter name of promoter, type, equity
percentage and net worth.

If already details are submitted and user wants to change it then he has to click on
“#" icon. Separate window will pop up to feed the data. Do necessary changes and
submit.

To delete already submitted details click on “=" icon. Separate window will open to
get your confirmation by pressing “delete” button.
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(b) In this step, equity details of the company should be entered, As shown in

image below there are text boxes to enter these details in percentage.
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(c) Here, the FDI status is to be entered in terms of percentage. Along with this
certificate from Company Secretary or Statutory Auditor countersigned by director
duly authorized by company has to be uploaded as shown in image below.
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(d) In this section, enter the net worth of the company in lakhs in textbox as shown
in below image. Also upload certificate from Company Secretary or Statutory
Auditor countersigned by director duly authorized by company has to be uploaded
as shown in image below.
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The form can be saved at any intermediate stage by clicking “save draft” button.
After completion of this step, next step will be active using “next” button.

2.2.4 Fee Calculator:

The applicant can also use the FEE CALCULATOR Button, which is available at the
navigation bar shown by the red arrow in the below screenshot.
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On clicking the Fee Calculator button a pop will appear as shown below. You can fill
the details by clicking the “+” button and after filling in the details click the
Calculate button.
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This way you can calculate your fee details.
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2.2.5 Step IV

This step is entering “Service & Other Details”.
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(a)As shown in image above on left side there is option of adding, editing and
deleting Services for which Authorization sought. If you click “+"” sign separate
window will pop up to enter promoter details. Here you have to enter name of
promoter, type, equity percentage and net worth.

If already details are submitted and user wants to change it then he has to click on
“#" icon. Separate window will pop up to feed the data. Do necessary changes and
submit.

To delete already submitted details click on “=” icon. Separate window will open to
get your confirmation by pressing “delete” button.
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(b)As shown in image above on left side there is option of adding, editing and
deleting Services for which licenses already available. If you click “+" sign separate
window will pop up to enter promoter details. Here you have to enter name of
promoter, type, equity percentage and net worth.

If already details are submitted and user wants to change it then he has to click on
“#" icon. Separate window will pop up to feed the data. Do necessary changes and
submit.

To delete already submitted details click on “=” icon. Separate window will open to
get your confirmation by pressing “delete” button.
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(c) Here upload pdf file of certificate of paid up capital issued by Company
Secretary using a button shown by red arrow in above image.

(d) Here any other file if applicant wants to upload can upload. This is not
compulsory.

The form can be saved at any intermediate stage by clicking “save draft” button.
After completion of this step, next step will be active using “next” button.
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Step IV
Owner & Other Details
This step is entering “"Owner & Other Details”.
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(a)As shown in image above on left side there is option of adding, editing and
deleting Company owner details. If you click “+"” sign separate window will pop up
to enter promoter details. Here you have to enter name of promoter, type, equity
percentage and net worth.

If already details are submitted and user wants to change it then he has to click on
“#" icon. Separate window will pop up to feed the data. Do necessary changes and
submit.

To delete already submitted details click on “="” icon. Separate window will open to
get your confirmation by pressing “delete” button.
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(b) As shown in image above on left side there is option of adding, editing and
deleting CEO/CTO/CFO details. If you click “+" sign separate window will pop up to
enter promoter details. Here you have to enter name of promoter, type, equity
percentage and net worth.

If already details are submitted and user wants to change it then he has to click on
“#" icon. Separate window will pop up to feed the data. Do necessary changes and
submit.

To delete already submitted details click on “” icon. Separate window will open to
get your confirmation by pressing “delete” button.
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(c) Here upload pdf file of certificate clearance from Ministry of Home Affairs using
a button shown by red arrow in above image if owner or if CEO/CFO/CTO is foreign
national.

(d) Here upload pdf file of Certified Power of Attorney by Resolution of Board
of Directors that the person signing the application is authorized signatory
(document digitally signed). Using a button shown by green arrow in above
image.

(e) Accept all terms and conditions by click on checkbox shown by purple arrow in
above image.

Save the form by clicking “save draft” button. Now next button is disabled as this is
the final stage. You can go to any previous stage using “previous” button and can
do the changes.

Now, validate & preview application form using “Validate & Preview Application
Form” button. If any discrepancies in the form then it will get reflected on the top
of the page as shown below.
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User should preview the form and do necessary changes . After all this process
form should be submitted using “submit” button. If "Terms & Conditions” checkbox

not clicked then system will not allow to submit the form.

So, first click on “Terms & Conditions” checkbox then press “submit” button. Form
will get submitted and home screen will get displayed showing status of the
application and action pending.
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This shows the errors.
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2.3 Online Payment of Processing Fee

If no discrepancy then on the top right corner “validation successful message” gets displayed & you will

be redirected to the Payment screen which is shown below.

Fay Froospciog Feslin Re § IRANG
Fa# Through Jpeon e -

cm

On Click of Pay Now Button, you will be redirected to Bharatkosh Payment gateway.

State HERALA Country MDA
Pincode/Tipcode Jd4dal Ernail
Mobile No. (+91)
Aadhar Humber PAN Number
TAN TIH
Purpose Details

g | Mgk PAD Hame D00 Mame Prarpaie avd Dayent Fype Payment Period /| Amaount {In
Ho. Frequency INR)
1 TELECOMMUNICATIONS | CONTROLLER OF COMMUMNICATION ACCOLMTS, | DDO, SO[Cach}, Mew UL fer Access Services - Saralsanchar -CTA- One Time 40000

PAD HEADQUARTER[DT7188] Delhi[205155] HQ;Application Processing Fes
2 TELECOMMUNICSTIONS | CONTROLLER COF COMMUNICATION ACCOUNTS, | DDO; S0(Cach), New UL (WHO) for Access Service CAT-B - O Time

P40 HEADDLUARTER[DT7128] Delhi[205155] Baralsne e COA-HO Application B & i

Fee
MR sixty thousand only Total::30000
Captcha SALHgX Get a new Captcha
Text shown in Captcha s case-zensitive
Type the teut shown az per the image above
= | Capicha
Cpiha 8 < i
W i [ il | ey
il T e T g il
L

28



On click of confirm button , you will directed to the payment mode selection

BaRAx P00 L4Tan@:

» Obher bokmarks [ Aeadnglis

B Dooriond Facebon,  § PHP Sandbox, tesk.
EEEl » o« v

Controller General of Accounts
Dept. of Expenditure, Ministry of Finance

| RectiptPaymuntReceipt

£ B Rk g
2 dpm ® Home BE Cutornizelinks @ HewTobh  LE [Grammar| The app.- M Inbos (36 - abtpalim,

Mon-Tax Receipt Portal

Government of India

by sing ol I Cands o Dbl Cards (et Diners Club Card) and 4lsa via M Inboms! Banking of Darsss theough
e amy i The paymant uis Amer it Card AMEN) theaugh i sbay :

R0 e ne: | N (BT, [ ] Y - =
Subtess Re 3% SUCCESSRAlB NS SUCCOSSAAtE 7Y% SUCCHSSRAE TP guccessRaleTTE | Sucouss Rl TE%

[ TOee
Tuccess Rabe 12%
et Sae et forte - Mt o Soce el Transectbees § Vet fu e B ancarths s ek of 10 dey

[ SR TE ] -

- PR

— s e essaas Cohmane e wraad e D B o b laa Bea e S

[—
- = .
o m
= - L]
[T e o A - -
ron—n = .
oty e = s, S T

Click pay button to get redirected to enter details of Credit card/bank details
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On completion of successful payment , you will be redirected to
transaction ref no, challan number.

Farmrd Tl
Ramad

e gt 1
Tranesisam Risaish B
Trmeanon Cate

Traness o AmauntiF L)

4 o A
Bt

it K P BT O e o

SOETTE G L2 (000
IO 102G BZ: 59F

150080 00

Saralsanchar portal with the

Note:- The Payment of Processing fee is made online in Bharat kosh Portal since 04-12-2021.
If any challan prior to 04-12-2021 is already paid. Then create a helpdesk desk request for
Bharat Kosh and send the digitally signed challan, application id and all details .
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2.4 Upload Application :

On completion of successful payment,

Make FEYmMant & zigned application for applostion 10 UL20217644
Pay Mode Fay Date Pay fmount(in Bs.) o0/ PR Ho IFSC
MTRP(BRar=tkosh) 0082074 150,000 1454874

Download Application:

Upload Digltally Signed application:

Choosze File |ko file chozen

Download the application to PDF of the completed application and Upload the
digitally signed PDF application and click final submit of the application.

You can download the application form in pdf format from the “Download
Application” button

Upload the necessary document and click on the “Final Submit” button.
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After This you will be redirected to the dashboard page .

GOVERHIENT OF NP1 WIS TRY OF COMMUNICATIONE LogCrut{ Haerid C111300864)

IR fasmr SARAL SANCHAR
DEPARTMENT OF (Stmplified Apphication For Registration And Licenses)
TELECOMMUNICATIONS A portal for License management m DoT

OrdersClireukars MallBox  Fer Caltubaber  Documeni CheelLisi Fag

I Wiebenme HITESH TOSHT (BERL)Y

UL AFFLICATION DETAILS

Application id Application Crealed dale Rpplication Status Action

TE09301E 1T0335 Applied for License ﬁ) @ & a

Showsng 1101 of 1 eowes
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Scrutiny :

If after scrutiny any of your documents are not acceptable to DoT then documents
will be reverted back to you and you will be notified about the same via SMS and E-
Mail. You will required to upload the reverted documents again . The link for re-
uploading the reverted documents will be available in your dashboard.

2.5 Dashboard Details:

This dashboard has four buttons

1. History button: This shows the history of actions completed till now.

Sl sibomd 1Bsiii § Py Applicaias Ll 1130 i

I T ki n e K halosm sl
e | PP TR kg Sk
A vl
ugiron =b dcal
e T

T P T
i Prvat el
il e
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2. Download Application button: This button lets you download your
application form.

ATT M LTHIY BV RS T DS DT VS P Lkl ot e B ) s | s s s | ol | o

b o el L droast e oo B

I S A P I M

= e L L

e
123 i r E BT R TR
B mba T TN
‘o Y P
e —

a Ml s 1L ]
Sk b LT 1S B NTRL 1A 8
R TR o
T e -

1w ibsss W4 wsegy paiss sp b FrspmeuTavine
HAL i
LT
P i i A e
L LT TETE R L et
Fantia b llpba
e R LT T

1 i e i Bty Py dedn

I gmann Ve 1 T s b L1 B
' "

| sy WA A R R L [T
H. [ 4l L -

1TV Al 1T Fay Ha

UL RL LRIN NN




3. Attachment button: This shows the list and links of the documents you
have uploaded till now.
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4. Reminder button: This button lets you put some reminders. On clicking
this button you will be redirected to this page.

R wwT s s

CGOVERNLOENT 0F MDD | BDGSTRY OF COLMURICATIONS Lagtue. User it CI0T20087Z)
S e SARAL SANCHAR
Lyl DEPARTMENT OF (Simphified Application For Registration And Licenses)
s TELECOMMUNICATIONS A portal for License mmmagement in DoT

Crdersfirculars MmlBox  Fee Caleulstor  Dooument CheckTist  FAD

Application 1D + UL20180041
Anthorize Person Name :FRIVA
Message Type | = EMS [kl Eath

Tles gape Tenpihi Fmat - 250 Resairing: 250

Enter rmegsnge text |

File Ljbod Yes = No

On the 1t line will be your Application Id followed by the Authorized Person
Name.

On the next line is the message type i.e. if you want your reminder to be only a
text message then click the radio button of SMS, if you want your reminder to be
only an E-Mail, click on the Mail radio button and if you want both SMS and Mail
reminder then click on both.

If you want to upload any file then click on yes and upload the file .

Click on send , your message for the reminder will be sent to the DoT personnel.
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Now go to the Mailbox button on the 2" Navigation Bar and you will be redirected
to your mailbox.

Click on the outbox to see your recently sent message regarding reminder to the
DoT personnel.

You will see all the details of the message you sent to the DoT personnel including
the attachments (if any).

T ST

BDUITRY OF COMLURICATIONS Logtue ¢ User il CINT200E57)

TR faam SARAL SANCHAR
GALAY DEPARTMENT OF (Sunplified Application For Registration And Licenses)
=¥ TELECOMMUNICATIONS A portal for Livense msmagement in DoT

OrdersCirculars MailBom  Fee Caleulstor  Document CheckTist  FADQ

h Inbox outhox

Message Skt e Application
Type No

EMS & Emnall

Message Dale Sent Ta Attachment

L2071 e004]

remind me

reminer

24-05-2078 12 2843 nodal_asus

After receipt of application and all documents, DOT officer will accept the
application after verification. DOT officer will issue LOI after acceptance of
application.
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2.6 Upload Signed LOI , BG Details and Online Payment Of
Entry Fee:

After scrutiny DoT will issue the LOI , you will be notified about it by SMS on your
registered Mobile number, thereafter you can download the LOI from your
dashboard which is shown below.

You will firstly log in and after successful log in you will click on the “1” shown by
red arrow to go to your dashboard for the application you had earlier applied for.

i i

et el Sy e T e S Loglow | \am i TTATERA
oo Tewre SARAL SANCHAR
DEFSATMENT CF sernidind dpphcwion For Bapasten dnd Licmicer
S5 TELECOMMUNICATIONS CITH | (W S—p———" T |

e Tarvnban LITT T TSy Ty

I'Hmdll B EE AT R

(HIE R
Nppis o

After LOI issuance , Applicant will upload signed LOI , BG Details and will do online
payment of Entry Fee through single form by clicking below link.

g PR Of Ssp.mu_ e
TRLECOMMUNICATIONS O SANCHAR . 2033-05-08 12:48:01

VE TEERUOLOMES (T LTD

SubmitRepons  OMlérs/Cirmsers  MaiBox  Fee Calowator  Document Chedaist  FAQ

UL & PRE-LIL -|
UL In Frocess Apphication
[ [a sewechi| ]
[ — s m
UL20I00ELS | 17-12-3010 18:23:17 Applieation Seruting comglatad and LOT lssuad
06 Entry Fes,Complisncs ta LD UFLOAD B ¢ B
——
Showing 1t 1 of L entries voovioss (il wess
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BG Upload:

Enter BG details using following form. Here select BG Type and enter BG details upload BG file.
In case of UL application , BG Type will be performance and financial and in case of VNO
application, only financial BG .

— . — — - m - — - g -

D New o @ 5 HRAERapoll. WO YopatEE 0 HInd n 3 Windows 16 Buliee,  # Usertogin @ SAFRFC Howepegt 5 Gl w02 Chakn Mintak- S WOffeHere  sa Rediec »

valkidate Appleation

Step 1 Step 2 Stz Sepd
Campany idumirisy  AG Desl  EeeFasDems Camabias B 100

MDteriou ars requested to flll service area wise PBG & FEG detalls and opdon 1w selecting sarvice area (s avallable In drog-down menu

BG TYPE Salect BG Type -

Bervice Area Selet Service Alsa i

PBG/FBG Number

Issam Data

Expiry Dala

T '
Bank Nama

Branch Hame

Bank Address

© PEG Details:

[ Porfirmance A § 3 e = =
PEG Mamber Hsur Dare 1FEC Code Ameast din Laki of Rs) Service Asea
= Mo @
upload Consolidated File for PBG

‘Upload - Digitally Sign & Upload

GFBG Detalls:

s i e =
FBG Mumper Assue Date IFSC Code. Amomet (n Lakhs of Rs) Service dres
F Moty g

Upload Cansolidated File for FRG

‘Upload  Digitally Sign & Upload

Online Payment of Entry Fee:
For Online payment of Enter Fee using following link.
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Skep 1 Step 3 Step 3 Stepd
Corpary Infomomtion 56 Dualh  Eriry P Duiain  Camgiiancs T L0}

Pleasa dick hare for 3l ansaction details against this spplication i 1F transaction |5 not refllacting hare wait Tor one day otherwise meise ticket .

Pay Entry Fealln Rs.}t 100000

L

On click of Pay NOW will be redirected to Bharatkosh portal.

1 1
Mobile Ha. (=31) PIGT2226T1
TN | TIH |
Purpose Details
St | Ministry PAD Hame D Hame Furpess and Payment Type Payment Peried { | Amount (in
N, Frequency INR)
1 TELECOMMLNICATIONS | CONTROLLES OF COMMUMEATIGN Depniment of Telecamminécations (HQ). | UL (VWG] far I B service - Tine Time TO0000°
ACCOUNTS, PAD HEADQUASTER[OTTIES] D0, S0(Cazh), Hevs Delhi[205155] Saralmnchar-C04-H, Ertry Fee
INR one takhisk only Total:: | 00000

Complete the Payment of Entry Fee by clicking confirm button in Bharatkosh portal.

Upload LOI Compliance:
To download the LOI (unsigned) please click link as shown below

After downloading the LOI , you are required to signed the LOI and upload the
signed LOI. You can upload the signed LOI by using following form.

Home uuvNo BG, Entry Details

Application 1D: UL20190519

validate Application

Smp i Sal  Slepd Step d
Tompary Tifumetion’  BEDeoile By Fes sl Complianre T2 0

Comgliance to LOT upload

Downlond Lo1 W\_

File Upload *
‘sagnad LOE Comphanice
~upload - Digitally Sign & Upioad




After successful validation and submission of BG, Entry Fee and signed LOI,it will
available for scrutiny at nodal side. The dashboard of the Applicant will be like this.

wdit n Fraseme dyydiaimn

(I T
PR ) (B b i Ep | e i e Pm e Sgwd
B : I T R s
1 ek, VTR B L Og#m

2.7 Reverted Document

Now these uploaded documents will be scrutinized by DoT and if any discrepancies
are found then those documents will be reverted back to you for uploading them
again. This is illustrated below, suppose your entry fee has some discrepancy then
it will be reverted back to you and then you are supposed to upload it again as

shown below.

Your dashboard will look like this after DoT has reverted your documents back.

- |

= ._-_‘-""_'ﬂﬂi'l

Click on above link & upload the respective file.



Bank Contact No

Amount (in Lakhs of Rs)

© PBG Details:
PEG Number Issue Date IFSC Conde Amount (in Lakas of i) Service Ares
082003 006281 2 157 ETeleeom circle/Metrn Arsa-UTTAR PAADES WEST)

B2H1IMDOCOCO00424

o Modfy g

Upload Consolidated File for PBG

upload *Digitally Sign & Upload

Now the applicant dashboard will look like this, as he will be waiting for scrutiny of

the documents

Switch Uses  Home hboard | Helpdesk

Submit Reparts. Orders/Circulars. MailSox  Fee Colculatar  Document Checkiist  Fag

LMD

WNO In Process Application
al[s N —
e

VN20230033 17-01-2023 15:02:00 BG, Entry Fee and Signed LOT
Compliance Scrutiny in process Ih B & -]

Previgus 1 Mext

Showing 1 bo 1 of 1 enkries

Now your uploaded documents will be scrutinized by DoT and after successful

scrutiny of the documents you will be notified about the same by SMS and E-Mail.
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2.8 Invitation acceptance

Your dashboard will look like this after successful scrutiny of bank guarantee and
entry fee.Now application pending for Invitation acceptance.

Switch User | Home | Update Profile | Profile Dashboard | Helpdesk

Orders/Circufars  Submet Reports NedBox Fee Cafculgtor  Document Checelst.  FaQ

UL & PRE-UL |

UL In Process Application

Search:
m NS R e ¥ m

i UL20230240°  31-03-2023 19:02:08 Compliance te LOT verified. [nvitation letter issuance is in
INVITATION ISSUANCE PENDING [& a @ a
]

proceas

Showing 1 te 1 of 1 entries

Nodal will issue invitation and applicant will accept this invitation or ask for
reschedule this invitation. B

Switch User | Home | Update Profile | Profile Dashboard = Helpdesk

Submk Reports  Orders/Circolars  MaiBax  Fee Calculstor  Document Cheddist . Fag

UL & PRE-UL

UL In Process Application

8|8 sacch:[ ]
“w o _—

1 ULZ0I90149  29-03-2019 10:30;03 Ucense sioning Invitaion Essusd.nvitalon acceptancs ie
panding ar applicant m |.?D a @ q

Proviaas | 1| Hext

Showing 1 to1:of 1 entries

+ for Application ID: UL20190144

Download Invitation Letter | Uiio1sdiag i
Agresment Signed Date 10102010
Remarks

Invitation acoapted 2 * oK Hot DK

Remarks,if any
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After acceptance of Invitation, DoT will issue you the License Certificate

T ST

BDUITRY OF COMLURICATIONS Lagtue ¢ User il CI0T200864%

T farsm SARAL SANCHAR
DEPARTMENT OF (Sunplified Application For Registration And Licenses)
TELECOMMUNICATIONS A portal for License nmagement in DoT

Crders/Ciroalars MailBox  Fee Caleulstor  Dooumnent CheckList  FAD

| Welcomm NITESH JOSHI(HSHL)

UL APPLICATION DETAILS
1 ULJO1E00L6 22-09-10138 [T:03:25 Entry fer, B accepted and signed
L) werified [é B & a

Ehowing 11a 1 of L rows
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2.9 Download License Certificate
You can download your License Certificate from your dashboard by clicking the
Download License Certificate button which is shown below.

T W T i .
GOVERMUIHT OF IMDIA. | WIMISTRY OF COMBITHICATIONS Taglnt [ Deerid: C20 13008 64

T faramar SARAL SANCHAR

DEPARTMENT OF (Smmplified Application For Registration And Licenses)
* TELECOMMUNICATIONS A portal for License management in DoT

CrdersfCirculars MailBox Fee Caleulatar Document Checklist Faig

I Wielenme b1 TESH J0OSHI (BEML)

UL APPLICATION DETAILS

L UL201E0016 23-08-2018 170335 LicenseAmharization issued D) a @ q

Shoasng 110 1 af 1 raws
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2.10Profile Update without Scrutiny

If no application is in process in any module OSP/ UL / UL-VNO /WPC then
Profile Update without Scrutiny form will appear in all modules.
User can update multiple times in any module until application
applied and in process.

If any application is in process then user can update profile after
successful scrutiny by respective DOT officer (Refer 2.11 Profile
Update with Scrutiny).

STEPS:

1.After user login, click on any module

| Waelo s i e e I’

s Ol Kl o b

LFL -V DSy
e ] Spmily Plisw

2. Click on Update Profile

e e e TR LTI TR
i el e ill'h:' CEEIER
A Postal bar Ligerie Bl

e PEeond Lipdate Frofile Profile Dashibaard apphy for Loensed L) Helpdeak

Drders, Crculars MsilPax Fee Calcudsto Document Che

3. Update profile without scrutiny form will appear
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Change P

sword

M IOrLas TOr LICENSE Manag

Update Profile Profile Dashboard Hel

Orders/Circulars

MallBex Fee Calculator Document Checkl

Updation Of Registration Profile

(For Creation of use

: other than Govt. Agend

Registration Type

1.User can update profile multiple times
applied and in process

Registration Type l Company ]
CIN [ usss7agj3654resssaz96 ]
Company Name * l kpl l
Date of Incorporation* I 15-02-2000 ]
PAN* I aalpvi852g

Complete Postal Address of Compa

until new application is
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2.11 Profile Update with Scrutiny

STEPS:

1. After login, click on UL module

orosrnarnaars [Eorftygle il

I AEE TEE e CaljiA (R0 | llanta

Eai Doy 101 AgaScalivim

2 0
uL LL=¥ND
Al Mo Angiy Mow

2. Click on Update Profile Menu on top

B Sl WARAE BRE N
drredilied App bosil o Heghi
& Porial tar Licemie Ma T

Orders/Circulars MailBox  Fee Calculator Dotument Chacklist
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Mobile Number 0404683460 ‘

uUpload File
Supporting document for updation of Authorised Address(Name of the signer: Raghavendra
Nerikar/Signed_on: 17-08-2018 18:04:35)

] 7 [ Doicte |

Request letter file upload*

Request letter for profile updation(Mame of the signer: Raghavendra Merilcar/Signed_on: 17-08-2018
18:04:35)

Other Documents to be
uploaded,if any Other Documents to be uploaded

Choose File | No file chosen

Validate

3. After Validate button, Changed field will appear. Proceed
accordingly



Changes in Profile Details

‘ Old Profile Details ‘ New Profile Details

Authorisation Contact Details kfkgyulyugl(Name) Venugopal(Name)
ktykyu(Designation) ktykyu(Designation)
uoyuloyg uoyuloyg
JAMMU & KASHMIR JAMMU & KASHMIR
Reasi Reas
859667 859667
69707808908(Land ling) 69707808908(Land line)
venumucharla2012@gmail.com venumucharla2012@gmall.com
9404583469(Mobile) 9404683465(Mobile)

= -~

4. After OTP Authentication , submit button will enable.

OTP Authentication

Mobile OTP Click tn generate OTP
crmon (o]

HESET

{To reset any change in the above registration form)

i Lo ] e @
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OTP Authentication

ol (]
E-Mail OTP [ ]

RESET

(To reset any change in the above registration form)

Enter Captcha before — UBEAL vy
submit :| : __% A

5. After Submit and Confirmation, Page will redirect to Profile
Update Dashboard.

A Confirmation!

Do you want to submit profile updation?

YES MO
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Helpdask

Orders/Circulars MailBox Fee Calcdlator Document Checklist  F

Infi ication ( finprocess status of all modules(licences)

UL/ULCVND) Applications: L
OSP Applications: 0
WPC Applications:1

User Profile Updation dashboard

Request 1D & | Request Date  § | User 1D ¢ | Application Status # | Action

20190000108  2019-07-23 C201800850 Request applied B P
12:08:35
z 20190000102  2019-07-25 C201800850 Request verified O after > @
11:45:37 scrutiny
3 20190000100  2019-07-23 C201800850 Request venfied OK after o P
15:59:12 Scrutiny
4 20190000039  2019-07-23 C201800850 Request verified OK after B )
15:54045 Sscrutiny

Chasnina 1 8n A nf A raose

6. Can check the to whom the scrutiny assigned through

Profile History for :20190000108

No of Rows:1

l Reyuest Forwarded
Request Formrnded By | Request Forwaned Tn | Dste

Request applied Kﬁ(gyuiyugl(applicant) 29-07-2019
12:D8:35

7. Check the uploads through
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Attachments of 20190000108

I Latest Attachments “ Cld Attachments

Sr.No.  Document Name File Name File Created Date
| Request fetter for profile updation 20190000108_REQ.LTR. VO pdf = 2019-07-29 12:01:20
2 Authorised contact Person /Signatory details 20190000108 _AUTH_vO.pdf 2019-07-29 12:01:12

8. After submit of profile update, the request status is REQUEST
APPLIED

User Profile Updation dashboard

Request ID % | Request Date & User ID 3| Application Status % | Action

1 20190000108  2019-07-29 €201800850 | Request applied [ scruminy penninG | B &

12:08:35

= INTAAANATAD INTA- AT IC FINTAAIACA  Doninct voriflad OIF offtor | PPN

9. If request is reverted, then user has to validate and submit
again after rectification of required corrections and uploads.

User Profile Updation dashboard

Request ID 7| Request Date % | User ID ¥ | Application Status ¥ | Action

3 20190000108 2019-07-29 C201B00850 | After Scrutiny by DoT, [{‘a‘) @
12:08:35 reverted to applicant for
update
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FIULITS INUTTIUC] 0404683460 I

Upload File
Supporting document for updation of Authorised contact Person /Signatery details

| 20190000108 AUTH_wikpdf | Not Verified! Ple Uplosd again
Choase File | No file chosen | Upload

Request letter file upload
Request letter for profile updation

chagse File o file chosen |

Validate

10. After submit, page will redirect to profile dashboard along
with SMS and mail to nodal

Usei Profile Updaston dashlsmad

L L ¥ Bl [ 8| Fusjael Dali ¥ Usai BF i Fuey b (s B Latus . Al

1 FLEIDANION L S-07-33 SOURIDAST | Eredemiiied wisr
(=H L ERrwa T

| b TR -0 CMAS08ED  Reguesl venfen O 8% RS D'I ‘.
(RET-OL i 1

11. If scrutiny is OK, then Profile update cycle is completed

8w awr B Appilloaaieng S

l T 1ISTDID]ER T3 S-I7-15 anianomse wesh weilied OF nfe (BTN El 'f
1T OR-s g ¥
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